
 
 

                         
 

MEMORANDUM 
 
To:  Sport BC Mem bersh ip 
Date :  Friday, February 24, 2023 
Subject: 90-Day Notice  – Sport BC AGM  

 
 
Dear Sport BC Mem bers, 
 
Sport BC is p leased  to  announce  the  2023 Annual Genera l Meeting will take  p lace  virtua lly 
on  Th u rsd a y Ma y 25, 2023. 

 
In  prepara tion  for the  2023 Sport BC Annual Genera l Meeting, the  fo llowing docum en ts a re  
included in  th is package : 
 

1. Registration  process will be  included in  the  60-Day Notice . 
2. Sport BC Board  Nom ination  Process 
3. Inform ation  for Individuals Considering a  Position  on  the  Sport BC Board 
4. Board  of Directors Nom ination  Form  

 
 

Please  note : 
• 2022 AGM m inute s (draft) will be  included in  the  60-day notice . 
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2. Sp or t  BC Boa rd  Nom in a t ion  Proce ss  
 
The  Sport BC Bylaws state  that “Only individuals nom inated and  seconded by a  Full m em ber, 
or by a Director, shall be  e ligible  to  hold  office . Nom inations m ust be  rece ived by the  Society, 
with  an  indication  of acceptance  by the  Nom inee , no la te r than  30 days before  the  date  of 
the Annual General Meeting.” (Article  4, Section  2 ii).  
 
Nom inations close  at 5:00 pm  on April 25, 2023, as rece ived  by Sport BC. 
 
Director positions for e lection  at the  May 25, 2023 AGM for two (2) year te rm s: 

- Director-a t-Large  
- Director-a t-Large  
- Director-a t-Large  
- Director-a t-Large  

 
Te rm s ending on  May 25, 2023 

- Greg White  (Vice-Chair) 
- Lisa  Kwiatkowski 
- Jenn ife r Fen ton  
- Sandi Swan igan  

 
Note : The  position  of Chair and  Vice-Chair to  be  e lected  by the  Directors a t the  first board  
m ee ting a fte r the  AGM. 
 
Current Board Mem bers 

 
Boa rd  Me m be r  La s t  Ele ct e d  Te rm  Expire s 
Blair Lowther (Chair) 2022 2024 
Greg White  (Vice-Chair) 2021 2023 
Mario  Ram os 2022 2024 
Lisa Kwiatkowski 2021 2023 
Jennife r Fenton 2021 2023 
Sandi Swanigan 2021 2023 

 
Positions Available  for Nom ination  (Article  4, Section  4.2 iv) 
Four (4) Directors-at-Large  – 2 Year Te rm  

 
Nom inations Tim eline 
Note  that a ll du ly nom inated individuals will be  put forth  for consideration  for e lection  to  
the  Board by the  m em bership. As outlined in  the  bylaws, candidates m ust be : 1) 
nom inated and  seconded by fu ll m em bers of Sport BC or a  Director; 2) nom inations 
m ust be  accepted by the  candidates and; 3) nom inations m ust be  rece ived 30 days 
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prior to  the  Annual General Meeting.  
 
Interested parties m ust subm it nom inations by the  5:00 p m  d e a d lin e  on  Tu e sd a y, Ap r il 
25, 2023. Note  that the  change in  bylaws at the  2013 AGM m eans that nom inations are  
not accepted from  the  floor a t the  general m eeting. 
 

Nom ination  Process 
• Candidates for the  Sport BC Board m ust be  nom inated and  seconded by fu ll m em bers, or 

by a  Director of Sport BC. 
• Nom inated individuals m ust m eet the  criteria outlined in  th is package and  in  article  4, 

section  2(iii) o f the  Bylaws (as noted above ). 
• Once a  nom ination is rece ived, a  m em ber of the  Sport BC Governance  Com m ittee will 

contact the  individual to  provide  an  overview of the  Board operations and  com m itm ent 
(see  be low for general overview) and  discuss the  individual’s potentia l role  on  the  Board. 
o The  nom ination  and  e lection  process will a lso be  reviewed with  every candidate . 
o Individuals can  then  determ ine if they want to  stand  for e lection.  

• Note  that a ll du ly nom inated individuals will be  put forth for consideration for e lection to 
the  Board by the  m em bership at the  Annual General Meeting. 

 
3. In form a t ion  for  In d ividu a ls  Con side r in g a  Posit ion  on  t h e  Spor t  BC Boa rd  
 
Sport BC Board m em bers are: 

• Individua ls who be lieve  in  the  va lue  of sport. 
• Supportive  of the  m andate  of the  Society. 
• Able  and  willing to m ake  the  tim e  com m itm ent to  the  Society (see  be low for general 

inform ation). 
• In  accordance  with  the  bylaws, article  4, section  2(iii) no person  is qualified  to  becom e or 

to  act as a  d irector who: 
o Is under the  age  of 19 years; 
o Is found to  be  incapable  of m anaging such  person’s own  affairs by reason  of m ental 

infirm ity; 
o Is an  undischarged bankrupt; or 
o Unless the  court orders otherwise, has been convicted in  or out of British Colum bia of 

an  offence : 
 In  connection  with  the  prom otion , form ation  or m anagem ent of a  corporation  or 

a  socie ty; 
 Involving fraud; or 
 Which is an  indictable  offence  in  Canada or, if the  offence occurred outside  of 

Canada, which  would be  considered an  indictable  offence under the  laws of 
Canada had  the offence  occurred in  Canada. 
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Com m itm ent of Board Mem bers 
Each  Board  m em ber is viewed as an  advisor and  connector for the  organization. Board 
m em bers are  expected to: 
• Review required m aterials in  advance  of a ll m eetings; 
• Participate  in  Board Meetings (3-6 pe r year – 3 in  person, including one  in  conjunction with 

the  AGM, the  rem ainder by conference call); 

• Participate  on  a  Com m ittee  (Standing or Ad hoc), as deem ed necessary, including 
attendance  at com m ittee  m eetings (approxim ate ly 4 pe r year): 
o Finance  and  Audit; 
o Governance ; 
o Hum an Resources; 
o Com m unications and  Mem ber Relations 

• Attend other Socie ty functions as required (2 to  3 pe r year); 
• Prom ote and support the  m andate  and  work of Sport BC; 
• Make  them selves available  to  the  m em bership and  the  society, as necessary; and 
• Represent Sport BC on other affiliate  organizations Board or Directors, as deem ed 

necessary including SBC Insurance  and  other sport sector com m ittees. 
 

Subm itting a  Nom ination 
Nom inations to  the  Sport BC Board of Directors are  accepted from  both  the  m em bership and  
the  Board itse lf. There is a  h istorical e ffort to  seek balance  on  the  Board  with regard to 
background and profession  to  m aintain  a  m ix of business and  sport experience.  
 
Please  subm it the  following by the  5:00 p m  d e a d lin e  on  Tu e sda y, Apr il 25, 2023 to  Kate lynn 
Ram age  at kate lynn.ram age@sportbc.com   
• Com ple ted Nom ination  Form  (attached) 
• A current resum é and 250-word biography which  h ighlight the  nom inee’s career, 

education , sport m anagem ent and  volunteer experience  /  achievem ents and  other 
re levant achievem ents or experience.  

• Note  that the  250-word biography will be  used in  the  AGM Package  to  announce 
nom inees to the  Board; if it is longer than  250 words, it will be  edited.  
 

Operations of the  Board 
The  Sport BC Board  is working towards becom ing a  policy board.  Day-to-day operations are  
the responsibility of the  management and staff of Sport BC. 
• Appointm ent, assessm ent, and  evaluation  of the  President & CEO or sen ior staff; 
• Approval of the  Socie ty’s stra tegic p lan  including m onitoring of its im plem entation; 
• Policy deve lopm ent and  com pliance; 
• Financial oversight and  risk m anagem ent; 
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• Establish ing key connections in  re lation  to  partnersh ip deve lopm ent and  h igh-level 
stra tegic advancem ent of Sport BC’s key m andate; 

• Responding to issues tha t im pact the  m em bers and/or on  behalf of the  m em bers; 
• Public re lations activities; and 
• Representing the  Socie ty on  re lated Boards and  com m ittees as determ ined by the  

Board. 
 
For further inform ation, please  contact Katelynn Ram age at katelynn.ramage@sportbc.com   
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BOARD OF DIRECTORS NOMINATION FORM 
 
Pos it ion (s )Ava ila b le : 
 Dire ct or -At -La rge  (2-year t e rm ) 

As per Section 4.2(ii) of Sport BC’s By-Laws, “Only individuals nom inated and  seconded by a  Full 
m em ber, or by a  Director, shall be  e ligible  to  hold office . Nom inations m ust be  rece ived by the  
Socie ty, with  an indication of acceptance  by the  Nom inee , no late r than 30 days before  the  da te  of the  
Annual General Meeting.” 
 
Nam e of Nom inee  
 

Sport BC Mem ber Association (if any)   
 

Address  
 

City Postal Code  
 

Ce ll Phone  Num ber  
 

Em ail  

 
I a ccept  t his nomina t ion for a  posit ion on t he  Sport  BC Boa rd of Directors, a s specified a bove. 

 
Nom in e e  Sign a t u re   

Please  include  a  current résum é and  250-word biography which highlight the  nom inee’s career, 
education , sport m anagem ent and volunteer experience  /  achievem ents and  other re levant 
achievem ents or experience . Note  tha t the  250-word biography will be  used in  the  AGM Package  to  
announce  nom inees to  the  Board ; if it is  longer than 250 words, it will be  edited. 
 
Nam e of Nom inator 
 

Sport BC Mem ber Association (if any)   
 

Ce ll Phone  Num ber  
 
Nam e of Seconder 
 

Sport BC Mem ber Association (if any)   
 

Ce ll Phone  Num ber  

 
Please  com ple te  and  re turn to  Sport BC no late r than 5:00 p m  d e a d lin e  on  Tu e sd a y Ap r il 25, 2023. 
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